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· College Sponsored Events

· Events that are free of charge, ie no entry fee or cash bar
· If the College is sponsoring an event in which alcohol will be served on College property and there will be no charge for entry to the event or cash bar, then it is not necessary to obtain a permit to serve alcohol.  

· Events charging an entry fee or the purchase of alcohol by attendees

· If a College sponsored event will charge an entry fee or have a cash bar arrangement, then a permit will be required.  The College must apply to the NYS Liquor Authority for a temporary permit that can take up to 4 weeks to receive.
· In lieu of applying for a temporary permit, the College may find it more advantageous to secure the services of a caterer who would be responsible for supplying the alcohol for the event.  In this case, the caterer would be required to present a permit to distribute/sell alcohol and a certificate of insurance to the College prior to the event.  Again, it may take the caterer up to 4 weeks to receive the permit and this should be considered when planning the event.

· Outside Sponsored Events

· If the College charges the outside group for use of College property (ie Sheldon House) and/or the outside event will be charging an entry fee or will have a cash bar
· The group or the caterer being hired by the group will need to present a permit and certificate of insurance to the College

· If the outside group is not being charged by the College for use of its property nor is the outside group charging an entry fee or having a cash bar
· The group would not be required to obtain a permit however they will be asked to provide a certificate of insurance
College purchase of alcohol guidelines

· Typically College funds should not be used to purchase alcohol although when the amount is considered to be de minimis it will be permissible for College funds to be used.
· Should the event providing alcohol be of substantial size, it may be more prudent to ask FSA or the Foundation to sponsor the event.
· If the College obtains a permit, then it must purchase all alcohol from a wholesale distributor and unopened remaining bottles of alcohol must be returned to the wholesaler 

In all cases, the College and outside groups must assure that all parties consuming alcohol are drinking responsibly and legally. All sponsors of events with alcohol must take measures to assure that:
· Those drinking alcohol are of legal age

· No one will be served if they appear to be intoxicated

· No one appearing to be or is actually intoxicated will be allowed to drive from the event
